Tulare County CUPA Electronic Hazardous Materials
Business Plan Online Portal Instructions

Before you begin here is some important information.

1. You can start and stop your data entry at any time, be sure to hit the “Save Changes” button at the bottom of each

page before you log out.
2. The red asterisk * indicates a required field. You won't be able to submit the form unless all these fields have

information entered.
3. Have your MSDS Sheets handy to assist with the chemical inventory entry portion of the submittal.

Start at www.tcehealth.org

C

Hazardous Materials Business Plan Electronic Submittals

Flea=e logm bslow bo ebstiromically complete and submik vour formes.

Wsername; tasting Password: =T

Contacts
Telephore Monday thru Thursday 730 am - 5;30 pm and Fridey B:00 am - 12:00 pm [FST) [(539) 824-T400

E-Hail: franhsakhi vl rehiea.org

Tupbar y LIPS Wy =

You'll need to request a Username and Password before you can begin use of the Portal. Click mequest a
Username and Password” link to access the request form below.

(%) HHSA

L W T EPR Rk

Agtermks [*] mEcate requered haldgs

Frstructions This Tarm & 0 be completad by tha Busiass awrner OF Corporaba OMcar bo et &
wraar name and passwend. Lo o Rofes sechion b provide spscfic infanmation as
reeded. Far seampla F you naad accase bo mukipla faclties, anter thair sddracaas in
the kofas sachon. Tha Systam Admirdstracnr will coPgact you within 4 working davs.

Foirqaecst 09" 150272013 m

Iaduriia o sl il businees

Eaiairmics s Mams

Facilty Straat
Address

Ciby™ Stk Iip ™
Phone® Esten=ion Foans
Isdormaltion slsa you

Apphcant Mams
Emai Phone
Dilsier Tsfarmatios

Promang tanasy [ Hazardous Materisls FiCalun
al that apphe) | Hazardoyres Washes Underground Storage Tanks
Tiered Permitting abovegrotnd Petroleum Storage Tanks

Additicnal Motas

Complete all required fields and click the “Submit” button. For access to multiple facilities, enter the addresses in the Notes
section. Your Username and Password will be e-mailed to you once we verify the information, usually within two to three
working days. You will not be able to enter information until you receive the confirmation e-mail from our office.

Portal Home Page
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Forial Home Fage

Step 1=

Plesse review the Faclity, Sddress, and Owryer information in the table below. 1F the information is incorrect, ciick the faoereat button to
thange the information, Changs requests will b= processed within 3-5 business days. Fleass logout untd you recee an email from us
ribrabing the changes have been made, Do not preceed to the next stes untl your update request has been processed, [F there are no
changes, you an cert#y your submission by didang on the annual Certihication nk

FaLility Hasivi DEA | S8 Addriss | Facility Iivoico Meilieg Address Owinar Amsvusl Cortification

B | vest Pty 1Psin Streat | 1300 SiTRSE Dwner Hame | HUEE

Step 3=

If the informakion in the table sk, thien dick: the bukton below.

rs and numbers. Click on the “Change PasSword” link to

Tudare Tester
it Last

Click on the links under either™u Vmﬂsme” to edit exist

Contact” button to add a new contact. Either option will bring
click on the “Apply Changes” button. To delete a conta
lead user by selectinl; the button under “Is Prima

e
Click here for Contact List
Administer User Login

act information. Click on the “Add Additional
ing form. Make the necessary changes and
Contact” button. You may designate a

System Username andjPassword
Usernanfe: testing
New Passwold:
Confirm New Passwofld:

Contact Information

~First Narfe: “Last Name:
Addresg 1:
Addresd2:
oy
Ste: Zip: Country:
Phofle: Fax:
“Entil:
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Submissions Packages Page

Your business name should appear here.

Click on the “General Submission Nelp and Instructions” link to review the Submissions Help Page (below).

Then click on the “Hazardous Materials Business Plan” link to the business plan submission package.

Submissions Help Page

The Submissions Help Page describes the work fldw for completing, modifying and submitting your forms and viewing
previous submittals (archives). It also explains the p\gcedure for responding to the CUPA’s comments regarding the
submission. After review, click on the “Back to Submissions Home Page” link to return to the Submissions Home
Page and then select the “Hazardous Materials Business Plan” link (see previous screenshot).
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Hazardous Materials Business Plan Page

(=3yHHSA

Tasarai i

i

Hazardous Materials Business Plan

Haio and Fraquantly seked (uitions

Clck an he Site Addracs B0 Open, view or @3t 2 Hazardous Matanak Businass Plan
T vk Tha ravidwss s caommants, chok on tha Deviewar Comments hvpsrink
Conkact: HYR Adminictrakar

Shefuz

Submikted H17 12 (UNEVALUATED (Revew Pendmgly
i ; ted | i :
Cm\-L gl AT St o Eaad-oobe Archives

LN

Upon cIickinNe Hazardous Materials Business Plan link on the Submission Packages Page, you will see this screen.
Click on the “Site ‘Address” link to complete the forms (Step 1).

Step 1: Complete the forms (Blue Tab)

Business Activities Page

hck on the Seve Chanpes Button Business Activit.. (I}

En maum the form, After saving thes
Ferm, dick on the links below bn

complete ALL the forms m sour Emteryslen [*] mchcats requeed helds
submission package
. ARG L Facility Dot Mo e
- BminRas Oral 01 OOSraln E AR Enr =
Eacliy 10 s= oo g 1ETE
- Chiamical Description ﬁ Mas | Saulie |Lotibade 43875184
- Corsobdated Emargancy Task Failty 14 Longkude -TEETTEQT2
Foara ponesy Condinepancy Plan 1 Main Straat e
- Errploves Trainisg Ban Tulara CA S -
- Fasility Haps et L %
g 16 tha Businass Mame [DEAD o 6te addass - —
= Chick em the Save Changes incoreact? Placeie undats wouf crofie hars PRIOR TG o AT
Buition Mrmywetly. vou @il be SUBMISSI0N 4 o e
laggad out of tha sysram aftar . # L4 ]
wteredeed inactivity and any EPA DS 1X34EET F
wrraaved dhanges may ba kst
= Disable 2 nstalled popus Map ddabn ©2017 Gopgie - Ty oing Fpen s map s
Blockers
» Comgpdats evary Torm in the e T e —
padags Wake: 1 your check any of the ke below, vou must submic 3 Busness Dwrver/Operator [dentfication
Famshad? Go to tha Coear Shist Form
£ Sand aoxtra nobes, of Gonf
POUr SubrTiGain. e Duac yeisr facity. . (Chack a0 that agedy) {:I::i o mst complete these

A HAZARD OIS MATERTALS

Harva on siba (for ey purpsaa) hatardocs matanak at o ahova
55 galions for Bquids, SO0 pounds for golids, or 700 0bic TRt fr | B cinass Swnar Dprater
ofgrasaad gases Inchuda hgdds in ASTs and LETe); o tha Chnmﬁm:m“n-,
apphkcable Fadaral thracheold quanbity Tor an estramsly hazardous  (egegey Map
nbeitanca spaciiad in 40 CFR Part 355, spgends A or B, o handle |Emargercy Plan
radiob>gical materials in quantitas for which an amargancy plan &
raapaired porsdant vh 10 CFR Ports 30, 40 or 707
B Regulated Subsiances

Hevae Requisted Substances stored onmbe m guanbhes greater |- h .
than the threshold guanbties sstsblished by the Calfornis ,':;:,,r-_‘::-:;m“r::, {‘ﬁ_:rppma‘ o
arndental Release presention Frogram (Cal 8RF1T
CRDERCROUND STORAGE TARKS [LISTs)

ST Facdiy

oA o opeTale undarground soregs tEnks ST ST Fank (una paga par tankl

THE SHBMISSICR 15 NOT FINISHEDL G0 1o the Coser Shest 1o sand autrs et o Cofnfirn s our slbim s ro m m m
finish the procasa.

—Use the links on the menu located on the left-hand portion of the screen to progre gh each step of the submission.
The first form to be completed is the Business Activities form The fo 1S currently open will be highlighted in orange.

The approximate location of your facility will be depi e map. Note: Latitude and longitude fields are not editable.
Use the scroll bar on the right-hand ed Screen to move down the page to view and complete the entire form.

You will not be able to orm unless all of the fields marked with a red asterisk (*) are completed. When finished,
click the “Save Changes” tab.
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Business Owner Operator Page

Chek on the Seee Chanpas Bukbon

ko swue the After savang the
ok on the lnks below tn
oomplste ALL the forme m your

submizsion packags

g e
- Crmiical Degenotion
- Lo idated EMarderey
BN Lo Einaans: Plan
- Emolo v Taning fjan
- Eacibre Mang

Tips

2 Click on the S Changes
HAution Frssgeesthy. Yoo wil ba
lagged out of tha systam after
itk Inactivity and any
wirsanad dhianges may ba kst
2 Dizable ary rtalked popus
blockirs

# Complata evary Tam in tha
pakaga

Fastchad? Go to the Coar Shest
£ sared &xlra nobes, or gariinm
POUE SUbIISEIon.-

Astertaks (7] mdbcats raquirad Tislda

MOTE;: Pleass review the bilng and owresr nformation on file for your busness, To changs sither the buainess cwner or
the bikng contact, plesse ypdats your profie here FRIOR T SUBHESSI0ON

I. Tdentification
Facliy IDe" Fagooaoan @
Blaineas  Tosh Fadity @
TarE"
Site 1 Main Straet &
address®
Tl CA Srrieisd

E?‘ﬂ 0101012

EGinsds  goooponong
Ehora
Brisinems
Fax

Endmg . =
Dape-  LHE10L3

Dun &
Rradatragt
Enmary Erimary
i) HaICE
BulailsciE Oparakor Mama
[ 4T

BuEs 5507324555

Emal™  amalides.com

1L Billing Information

Wby s Hhe Eebilinag |/ pmadiineg Enlo rmation o file For yoer basiness, whick :unnvl:be-chnnucd here, 1F this
ldormatice bas chamged, plesse review and ypdates wopr prodile here PRICE TO SLIBM 1SS I

ATTH:

Halieg
Adrban 1 Stata Stract

iy Tals Srata ra 0 gongo

THE SUBMISSECHR 15 NOT FINISHED! G0 b this Coner SesE 10 @60 d 9atra nolto s of Canlim suur submisse to [ Print] 5ave Chonges] Carel Changea
finish The procacd.

A

= Use the links on the menu located on the left-hand portion of the screen to advance to the Business Owner

Use the scroll bar on the right-hand edge of the screen to move down the page to view and complete the entire T§rm.

For new facilities, enter all of the required information. For existing facilities, make any necessary changes. You wilNpot be

able to save the form unless all of the fields marked with a red asterisk (*) are completed. When finished, click the “Save
Changes” tab.
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Chemical Description Page

s o RN

ek =l FAD

Chek on the Seve Chanpes Buthon SRnEl -
Eo maue the form. After aaving the wm"w

form, dick on the links below tn 0 o

complete AL the forma @ oyour EEEEEEEEEEEEEEEEEEEEEEEER
submismion padiage : MH.................&mﬂ.................§mwu...."...."....“
.
Huginass dlyiting HER T wiarehouse X
) - Euiiniis Crenar Osraioo s O W Eevemert -
M sy 00000000 S00000000P000000A00000000A0 000000090 00000 0000900000000 00000 0000000000000 000000000000
- Copankdated B i
E:i-inuust"arnm:': Play
- Emplnves Tianied Man .
- Eadbte Hans Astertiks [~ ndicaba raquirad Nelds

Tigss

» Click o the Sava Changes
Bubion Frasgestly. vYou will ba
laggad out of tha systam aftar
aoiterded inactivty and any
urgaved dhanpes may ha ket
» Diable any netailed popup
blockers

= Complate svany Tom in the
paciaga

1. Facilty Inforsstion

Buirves o Mana® Tast Fackty O
Facliey 10 * FADOQDOOODE

Labbuds 42 275184 0
Crrmical KCslion™ warahouss
Location Daearpdion

Longebude -70.87 78097210

Fasithad? Go 1o cha Cover Shee
o g soetral niotas, of Condim
FI AT T =

EECEA | "ve 7] Chamical kocation confidential [ Trade Secrt
M=o 3 Gl 2

NE. Cheiaica| Enfesrmaation

Prysical Sate” Gy -
Chamical Mans & mmania
Coamimen Nans:

=]

Hazardous Matanal pyrs - =
THE SLUBMISSIOH 15 HOT FIMISHED! G616 thie Covar Shest 1o sand axbia mmm

et o LN sauf subimiasi o i the prooee u m
., _____________________________________________________________________________________|]

= Use the links on the menu located on the left-hand portion of the screen to advance to the Chemical Description form.

Chemicals already in the inventory will be shown in the table at the top of the screen. In this example there are two existing
entries. This table may be expanded or hidden by clicking on the “Expand Table View” and “Expand Form View” tabs. =

The first chemical in the table (In this example, Ammonia) will be automatically shown on the form when you open this page.
Review the existing information for the chemical and make any necessary changes as described below. You may find it
easier to use the “Print” tab to make your changes on a paper form and then return to the portal to enter them. Here is what
the Print widow looks like:

=

\

W hepehay Ehuer el Foam TP - Wondias [nfereet Eaploner

e e Ty
RALADals ll.'l'll.'ll.:.l-‘i
FAZARDOUS AATERLALS IFVENTORY — CHEMICAL BESCR0FTION

- tcg = iy l ——
1 FACTLITY TNFOGULA Dy .
b e 1 | C he Printer Icon to print the page
:;L;:;.V.lu ﬁ_;o..\.&d.ll.l NITTIITEY =
PEIOT SN |'H'.H"— I““.-- l’
0 CEESDE AL INFOW AT
P i O e
i D / =
P Close the widow to return to the Chemical Description Page
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Proceed to the next existing chemical in the inventory by clicking on the Ja button to the left of the Chemical Name (in this
example, Hydrochloric Acid) in the table. To add a new chemical, cjjeKthe “Add Chemical Descr” tab to open a blank form.

bck on the Save Chanpes Bukton
to =awe the form. after saving the
Form, dick on the Iinks balow ko
complete ALL the forms m Four
suhmission package

Busingss aolvilies

- BLinRse Crenar Opsratoy
- Chstiircn] Dascription
- Lorabdated Emargence
B0 00 G Cork ey Plar
- Emdn v Teanice Pan
- Fadilty Maps Astertaks [™] ndicate raquirad Radds

Tiges
= Click ¢ the Seve Changes
Bublon Frisgesstly. voi wil Be L. Facility Infoersation

logged out of tha srﬂ;m o Busirva & Mars® Task Fackty O

wortersdeed inactivity and any >

ursaved charges may ba kot Fackity 10#~ FAROOQOREYE

H I:Ifahli' vy atalked popup Labtads 47 575154 0 Loreptude -78,.87 7097210
aCkers i i

= Comglata gvany Tom in the Cremicad RLn”® fagmant

pachage Location Dasanptkn
Fmishad¥ Go vo che Coyar Shest

b e Sotra nobes, of Lonfiim

EOur SUbMEgEIon.

R L Chemical kocation confidental Trace Secret
Mapi 2 Ed 2

M. (hesbiical EnPasrsicstion

Fresical State® | iqod
hemical Harm Hydrechionc Acid
COATHTRON M anse

Cis e

Hazardaus Makanal pyre

THE SUBMESSION 15 MOT FINISHEDE G5 T i Coar Shist 10 sand adis [Print] save Changes] Cancel Charges Jadd Chemical De:
PeeCHE, o LN Four Submigsion o e the prooess b mal il W anii Airiia =

Use the scroll bar on the right-hand edge of the screen to move down the pag
After revising an existing chemical or adding a new one, click the “Save Changes” tabefore proceeding tg’the next one.
You may cancel your revisions and return to the last saved entries with the “Cancel Changes” tab.
If you no longer handle the chemical and want to remove it from the active inventory, click on the “Delete” tab.
Tips:

For common lubricants such as motor oil, hydraulic fluid, etc. it is not necessary to specify the brand name or list the
hazardous mixture components. Lubricating oil does not need to be reported if the total volume of each type of lubricating oil
handled at that facility does not exceed 55 gallons and the total volume of all types of lubricating oil does not exceed 275
gallons, at any one time.

You can copy and paste information from the MSDS into the Chemical Description form. When viewing the MSDS, highlight
the desired information and copy it (you will not be able to copy from the MSDS if it is a scanned document or if content
copying is not allowed). To convert the case to all capitals, paste the information into a blank Word document, highlight it
and click “UPPERCASE” on the font menu. Paste the information into the appropriate field.

You can look up the Common Name and State Waste Code for hazardous wastes generated at your facility at
http://www.hwts.dtsc.ca.gov/report_list.cfm. You can cut and paste the information as described above.

A CAS Registry Number® includes up to 10 digits which are separated into 3 groups by hyphens. The first part of the
number, starting from the left, has 2 to 7 digits; the second part has 2 digits. The final part consists of a single digit.
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Chemical Description Entry/Revision Procedures

The blue links provide explanations of what is to be entered in the corresponding field. Here is the one for “Chemical
Location”:

) CHEMITL LOCATION - Windows Intemel Esplores - [ESE—
| CHEMICAT TOCATION — Enper the bulding or ootade/adjacent srea where the harardous \ . . v e
materin s hinled. A chermical ik i strned of the s1me pressre and bemperatire, in Close tPre widow to return to the Chemical Description Page
mmltiple lncatioas withen 2 bk, can b2 reported oo a siagle pape. WOTE: Ths sformation |
| in ok mubject to public disclomme purna b HSC 525506

Facility Information (Item I) & Chemical Information

(Item II) Screenshot Detail

Axtermbs (7] mckcats regqured hedos

1. Facilsty Information
Buinese Mame" Test Faakty O
Facdty 102" Fagoooaos @
Latsds 43 575154 0 Lorgetida -FE A7 7272 B
Chemicd eanon™ -
Locadion (e sophon

P & Grid &

1, Cheesmmicn| Infommstion

Fiyocal Bate"  _ nong esdacted — =
Lhemp! Hams
Commeen Hams

ric &
PR

Hazardous Matenal _ pona selacred — =
Thpe="

Estramaly Hazardous Subetanca
FEHE & checked &l @amounms bakew messl b \
oaatiud cuneg

———

§ Mesemae bom sipage Hazardous Material Type: If “Mixture” is selected, this popup at left will

appear: Click “OK” to bring up the components table (next page).

] l Extremely Hazardous Substance: See 40 CFR Part 355, Appendix A.
| o Do not check this box if the EHS is a component in a mixture. Instead

check the appropriate EHS box on the components table (next page).

|
|
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Hazardous Material Mixture -
Type™
For Mixtures ONLY: Hazardous Components

CAS Component Percent WT |Extremely Hazardous Substance

Component 1 [l

Component 2

m

Component 3

Component 4

ooHoo

Component 5

Enter the hazardous components of the mixture in the order listed on the Material Safety Data Sheet (MSDS). If the MSDS
lists a range for the percent by weight of a component, use the highest number in the range.

Chemical Classification (Item |lI) Screenshot Detail

TIL Chs e DnamaFapnp s

<
Siwi by D i wimenow e gnca <

. B Rl T

[

o Sl

Emrge Borwm® o e qpimalnd -+ W

s Ta= s - PO PRSI - T

— Fire Code Hazard Class: (Not Mandatory) If the Fire Code Hazard Classes are listed on the MSDS, check the

corresponding boxes. The Fire Code Hazard Classes are usually found in either Sections 5 or 16 of the MSDS. A list of the
various hazard classes and instructions on how to determine which class a material falls under are included in section
2701.2 of chapter 27 and appendices E and F of the California Fire Code. The portal provides an optional tool to assist in
determining the Fire Code Hazard Class for a particular hazardous material though this link.

Note: The Fire Code Hazard Classes are different than the NFPA hazard rankings (see table below):
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ITL. Chemicsd Classification

bk here tnr help plassiving voor chemical

Ragiebe the Rfoomatico belny finp Hre Matened Solsby Doka Shest (MERS] than didan deawl v vv s sssnsn e nnnn s n s nnnas .
P:  hEPA MFPA MFPA -
IR rovrre TR TR TR e e ey e e T .
LOE0 LS
gkl T
Fl=sh Port B'E:'I:::
Medting Autoignikeon
Pranit (F] Taparature

Wapor Dersky (368 F}
Wapor Presmse
Flemmabla bmits © r, Percent by Vome

L b L
Explaiag Expliaiia
LATiE LimiE

Spe=te Gravky
Spacic
Orawity
M5 Hazards

Sokd

Flamimadla Pyraphanc

SO G ET IR

Irrkant Raacts withi water

Sarra ke Raarts vokently with wate
Cardnogan 7 Reacts axplosively wikh watar
CFgan Hay deaotampies ¥ igoroushy

The “Click here for help classifying yo
fields using the corresponding info
Fire Code Hazard Classes.

emical’ link (see preceding screenshot) will open the above table. Fill in the
ion from the MSDS, then click on the “Classify” button to calculate and auto-fill the

— |t is extremely helpful to enter the NFPA Health, Flammability, and Reactivity hazard rankings for the chemical even if the
other fields are not completed. The NFPA hazard rankings (also called NFPA Codes) indicate the relative degree of hazard
in these categories using a scale of 1 -4. The NFPA hazard rankings are usually found at the top of the first page or in
Sections 5 or 16 of the MSDS.

Chemical Classification (Item IlI) Screenshot Detail (Continued)

Federsl Hazard Cotegories [ azute Heaitn
- sute Hes

[reactve [ Chroric Heattn
[lpressurs Releaze
Ennusl
Lorlaine amzort
fveraze Mazimum -
Daity Daity E
amzent Amzurt

State Waste

O sie [ Tot= Bin
O Fiber Drom [ Tank Wagon
O g [ Rail Car
O Box O other
[ Plastic/ Normetaliic Drum [l Cyling=r O hize=
[Flcan [ Glass Botve
[Ccaray [ Plastic Botie

Federal Hazard Categories: Also called SARA Title IIl or 311/312 Hazard Categories, these are usually found in Section 15
of the MSDS Note: The Federal Hazard Categories are different than the NFPA hazard rankings. An NFPA hazard ranking
of “1” (least hazardous) does not necessarily meet the criteria for the corresponding Federal Hazard Category for health,
fire, or reactivity.

MSDS Use this button if you want to upload a Material Safety Data Sheet for the chemical.

Storage Pressure & Storage Temperature: The term “Ambient” simply means room or outside pressure or temperature,
respectively. “Cryogenic’ means a gas that is held as a refrigerated liquid (example, liquid oxygen).
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Consolidated Emergency Response/Contingency Plan Page

-fﬂ‘ HH SA

b g RS |

Chrk on the Seve Chanpas Button. - CROSORdatedEme, 11
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submizsion packags
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Tips

2 Click on the S Changes
HAution Frssgeesthy. Yoo wil ba
lagged out of tha systam after
itk Inactivity and any
wirsanad dhianges may ba kst
2 Dizable ary rtalked popus
blockirs

# Complata evary Tam in tha
pakaga

Fastchad? Go to the Coar Shest
£ sared &xlra nobes, or gariinm
POUE SUbIISEIon.-

Businass Kame” Test Fachey 0
B Site Acdress | Ham Strest O
iy Tular= 0
ZpiCode 0000010
Tyee of Buneas (e,
Pamtryg Constnaction|
Inoclertal Goperations (e l;|-
Feet Maintersnos|
& copry of the Faclty's n:rrwger":'L resporse plar sl andier trameng plan, which sabsfy Health and Safsty
Code [HSC] section 255046h), Z5504(c) and Titke 77 Cabfnmia Code of Reguiations (22 CCR) sechion
A 340a), are attached as follows:

The opbonal form, beelow, may b= uaed to sabsfy the smergency response plans, procedurss and employss
traning requirements of HSC sechion 255041k, 23504(c) and 22 CCR 66262,34(al, n the event of 2

reportabi= relesse or threstened release of & harardous matenal. This fomn has been orepared to; oy
smergercy nesponse and conbngency plan requrements for hazardous matenals snd harardous washes:
proside for base cortmgency plarring for an sversge small to mid-size faclity; and mocrporaste mnmal
regulstory regurements, Other supplements o amendments may be reguirsd for facities of sacepbons
sire o hawing sxcephonal cosratinns or processes that warrsnk addionsl ontingency planning

This plan covers chemical spify, fres, and sarthouskes mvolvng:

wChek 3l thek apphe)

Hazardous materials [ Hazardous wastas

Isdernal Response
Inl:-rn.:lfmll:.' EmErgency resporae wil ocour Vs
{Ciheeck al that apple)

Calling Publc Emangancy Racpendens (e, 9-1-1]
Callireg hazardours wasta contractar

THE SUBMISSECRN 15 NOT FINISHED! 0 T Chis Coner SssE 10 @60 d 9alra noto s of Canfim saur submisses to [ Print] 5ave Chonges] Carel Changea
finish The procacd.

= Use the links on the menu located on the left-hand portion of the screen to advance to the Consolidated Emergency

Response/Contingency Plan Page. Complete the Facility Identification and Operations Overview.

Then complete and save the optional template form, or upload a copy of an existing emergency response plan. If you
choose to upload the plan, click on the JaMBbutton to bring up the following screen:

Shap Action Irstructions

1 select 2 Fie Browss.. ||Selsct a fie from your computer by chcking on the Browse button, The name of the selected fle wil appear in the box

2 Lipkesd the Uplesd Upload the selscted fie by dicking on the Upload button, Plesse bmit sttscdments to 9 MEvts in szs. Images uplosded successfully wil
Fim - display at the top of the page, Other sttachment types will indicate “Fils Uplkosded”

Cheesa This Chaa Click an tha Cleaa button ta dosas this window and raturn te tha Tomm containing tha uplkseded atatmant.
Wirdow L 4 MAKE SURE TO CLICK ON THE FORM™S. SUBMIT ANDSOR SAVE CHARGES BUTTON

Navigate to where the plan is located on your computer using the Browse function under “Step 1: Select a File”. Open the
desired document and then click “Upload under “Step 2: the File”. After the file is uploaded, you can view it by clicking on the
ST button on this screen.

If you would like to upload an existing plan but you don’t have access to a scanner or Adobe Acrobat, contact this office for
assistance.
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Employee Training Plan Page

Tk on the Saae Chanpas Button Ermplnyes Tranmn. (1)

ko maum the form, After saving Hhe

dlicke nn the links belnw b e
complate ALL the forma m your Aabartaks [ redcate ragquirad Tields
submission package

Tradsing 2l Facifties that hande hazardous materisls in HYEP guartities must have a writhen

o g Adivh
= £ employee trareng plan, This plan s 2 requred module of he Hazsrdous Meenal

- B Crnar OUsIRio Eurizze Flan [HHBP)L & blank plan has bsen provdad bekow (or you to complete and
- hemical Descnoion submet i vou do ot akeady have nuch & plan, [F you akeady have a brief wricken

desenption of your trameng program that addresses sl subjects tvered below, you ae
ok requsred ko complets the blank plan, befnw, buk vou most rdude a2 mpy of your

. Corpoidatad Emarg
ESDONERIOTE
> W sxishng document as part of vour HHEBR,

e
- Eaedihrs Wing

Tips i .
& Click o tho Save Changes Persornel are trened n the folowing procedures
Internal sfarmincticabon

Button Frsgesstly. Yoo wil b

laggad it of tha systam aitar
sotendad inactivty and any
urriavad cdharges may ba kst
« Disable ary rmetalled popup
Blockers

» Complata svary Torm in tha
pakaga

Evacustionire-srtry procedures & assembly point lcations

Emergerey radent repokrg

External smargency respones organization nobficston
Lorabon(s) and corkents of Emergency Respones/ Corkrgercy Plan
Fapiity svpruation doi=, that are conductsd st ket (e, "Quarkery™, =t}

Famshad? Go to the Coyar Shesd Specfy
0 gaind etra notes, of corfinm
Chemizal Handkers see additiorally traresd mothes Following:
Safe mathcsds for handing snd storage of hazsrdous materisls
Locaton(s) srnd proper use of fre and =il montrol sqepment:
el procedures/emergency procedurss
Froper uae of parsonal protactie aguipment
cpeate hazard(=] of each chemical tn which they may be expored, rdudesg routes of
=xpomre (i.e,, rhaiation, ngeston, absorption)
Hazardous ‘Waste HandersMansgers are tramed in all aspects of hazardous waste
managemsnt speafic to their job duties (2.9, container arcumulation bme requirsments,

labebng regarsments, storage sea repecbon regarements, marsfestng reguremesnts,
(-]

Emargercy Resporme Tesm Hambers are capable of and engsged in the following:
Compete this sachoi Gnty ¥ Fos Aave a0 M-hoLSE BTRITENGS ERenIE feam

Ehmrwimamnd racerim nreemh e

THE SUBMYSSION IS NOT FINISHEDL 0o 1o cha Coger Shest 1o @and aums notos, o Confim your submisson o mm_
Finksh thes procésa.

—Use the links on the menu located on the left-hand portion of the screen to advance to the Employee Training Plan Page.

Then complete and save the optional template form, or use the EEEbutton to upload your Training and Record Keeping
plans and procedures following the procedures described under the Consolidated Emergency Response/Contingency
Plan Page above.
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Facility Maps Page

(=3 HHSA

e RE S T

T |

ok on the Ssve Chanpes Button Ry e m
ko s e Form, After aang e w‘?'w wm‘h
dlick on the lirnks below ko
oomplete ALL the forma & your A
submizgion package Mg Heme ¥ Mrp Uposd

Busings aoivtiag o =t
- Bt DNar Susrioy o etz -

v

- Faciiity Magr Aztariibs [*] ndate raquirad Belds
T

» Click oa the Seve Changes SFAFTFEL THES

Bubton feigeestly, vou wil be

laggad out of tha systam afar + Site Maps A redired LD SRk eMangency fesponse oews in locatng hazardous materias,

"""“""fdd&jl“:“““ "“"h""'l:‘x sppiataa th K GUPD a0 SMangency, assit You in tha traving-of amplosess and agsit you

"""E‘r:'ahw ;T&% e drafting woir anergancy raspore e plans. For larger stas, provide @ ganaral layout.

I;I G - i e @ & sEa and laclty map axamphy. and 2 6L of map symbols are ndudad 10 aEsist vou T E @&
ackers Peeeagary to U othar symbaks on the mapla), induda 3 rafarancs for tha @vmbal

;;;naraehu ey Turmin + Enginaared drawings aa nat requirad.

[Fmsishad? Go 1o tha Cogar Skt TOU ARE REQUIRET T0 INCLUTE THE FOLLOWING TTEMS ON Y048 MAF
E0 gared setra Notess, OF Cordinm

sur siibmisgion.

o Ckng of budding(s], lacliies and areas within he propany.

+ Zita orlertation [Mamh Arrow] poinking towand tha op of te pegs

+ Tha labals and wniting shoudd be reedabla Trom it b right

o Ecala of map

= Parking lots

+ Intamal ruads

» Loadieg ardan

o ACoEEs anvd eress points

+ Insde and oulaide hazardods matenal SIorage arsas

» SE0MM-drains, catoh basing and sawers

e Location of naarest fire bydrant, fre pumgs, nesrs, fire deparmant connetions and any othar
SATIRTQRIICY s PO S S AT

# Elerrical panal. naturad gas and water shor-of

= Ereiie box location

IFPLOADING & Map -

THE SOOMISSION 15 NOT FISTSHEDE Go e M Coar Shigl te sand aitrs retac, o [ 5ave Changes] Canosl Charges LAdd Faclity Maps [ Deists)
QR Yol paT R @] T2 iGN tha proDAsE:

— Use the links on the menu located on the left-hand portion of the screen to advance to the Facility Maps Page.

You can add a map or maps by clicking on the S 3button near the bottom of this screen and following the upload
instructions on the Consolidated Emergency Response/Contingency Plan Page.

It is recommended that you upload a minimum of two separate documents. Please do not send all of the maps together
in one upload - separate them into individual uploads.

A Site Map depicting the following. e Parking lots
e Outline of building(s), facilities and areas within * Internal roads
the property. e |oading areas .
e Site orientation (North Arrow) pointing toward *  Access and egress points to property
the top of the page ¢ Inside and outside hazardous material storage
e The labels and writing should be readable from areas .
left to right e Storm drains, catch basins and sewers
e Scale of map
A Facility Diagram depicting the following.
e Access and egress points to buildings o  Location of nearest fire hydrant, fire pumps,
e Inside hazardous material storage areas risers, fire department connections and any
o Electrical panel, natural gas and water shut-off other emergency response equipment

It is recommended that you name the maps as follows:



Tulare County CUPA Electronic Hazardous Materials
Business Plan Online Portal Instructions
Page 14

o “Facility Name Site Map”, or “Facility ID # Site Map”
o “Facility Name Facility Diagram”, or “Facility ID # Facility Diagram”
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Step 2: Add a cover sheet (Green Tab)

Cover Sheet Page

e e |

Cover Sheed Instructions

SeaTi@tTTveG v May Wiih to sand axtra robes ragandng e formns being subrmittad, but can find no -plece on the
formes tremesives Mor such notes. Tha “Submicten’s Commeres™ fiakd, onthis cover chet, provices 3 placs for cudh
reofns. Tha cover sheet &5 submittbed 2t tha same tma as the forms, and is storad topethar wikth B archivad farms.
Addtional comments ara not required Tor & submittal Sawé vour addioional commants by didking on tha Save
Commants buttan. To Fedch your cobeeittad, click s the Seled button at the bottom of this g

L Attached Comments

Ciovar Paga
Commeres

The Cover Sheet can be accessed from the links on the menu lo
of the screen, or from the Green tab along the top of the
submission. To submit, click on the “Save Comments”and Submit” tab.

on the left-hand portion of the screen, at the bottom
- Use this page to attach any comments regarding your



Tulare County CUPA Electronic Hazardous Materials
Business Plan Online Portal Instructions
Page 16

Step 3: Submit your forms (Yellow Tab)
Submission Cover Sheet: HMBP Page

Suhmiszion Cover Sheet: HVER

Tou're amost done! Beview the conkents of vour sibminsinn and ok on the Conflrm Selsmission batton ot e
becttom of thes page. The submm=en reapierk will be nobhed of vour aubmisson na =maid

L Submission Identilication

Submi=on Condents; HYER

From: Test Fachty

To: HYF Admreetrstor
Cover Sheet

IL Fesfihs Civivtaals

Number of Fooms Miremum Slowed Haomom loeed

1
[1
=
1
.I
2

|Bkiras AdiElE
Bupree Crener Do ator
[Chamicsi Decrgten I
[ — Emergenoy Retpanse/Cortingency Plan
(Empiyas Traking 06 I
[Faciiy meps

L
| unkmiteed

After clicking on the “Save Comments and Submit tab” on the Cover Sheet Page, you will arrive’gt Submission Cover
Sheet: HMBP Page. This page can also be accessed from the links on the menu located on the left-Nand portion of the
screen, at the bottom of the screen, or from the Yellow tab along the top of the page.

This page allows you to review the progress of your submission to determine whether all of the required fortég have been
completed. If at least one of each of the required forms has been completed, you will be able to click on the “Confirm
Submission” tab to submit your business plan.

Submission Received 0K

Treddng Phumben Thi
Tha racperm mil comisc you ey,

You will then arrive at this page confirming your submission. Then click on thi% link to return to the Hazardous Materials
Business Plan Page.
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Hazardous Materials Business Plan Page

(=3 HHSA

¥ WseE T

T

L Miin STest 1173012 5027113

Hazardous Materials Business Plan
Hilp and Fraguanily Asked Coeslions

Chick an thee Site Addrass T o, Yhew of w3t & Hazardous Matenali Businass Plan
T whaw thea raviawser's commants, thok on the feeswer Comvments hvparknk
Contact: HP &dmici cEiatar

_ EMe Address  Cresied  Moditied  Selesission Statys

Submited 1713 (LMEVALLIATED [Rewew Pendngl)
Frink 3/17/13 Summary

-Gty Aoy

.

The Hazardous Materials Business Plan Pa

The CUPA will review the submission and either accept or reject it. In the example below the status has changed to
Accepted. Any comments by the CUPA regarding the submission will be added to the summary to guide you in correcting
any deficiencies. These comments may be reviewed and printed either from the “‘Reviewer Comments” link, or from the
forms archives page.

L Han Sresk

Hazardous Materials Business Plan
Helo and Fraguantly ssked Ousiions

Clacke o thee Site Addracs b opsen, whew or @3t a Hazardous Matanak Businass Plan
T wierw tha raviawesr s Cofmmants, chok on tha Bevkwer Comeents hypsrink
Contact: HMP Administrator

LL/ZM12 STl Emomai CHTPT)S
Prick 3017/13 Summary

Click on the “Read-only Archives” link to move to the forms archives page shown below. This page shows the status for all

ill now include the Submission Status. In the example above the status is
UNEVALUATED (Review Pending). Click on this link to review and print a summary of the entire business plan.

of the submissions for the facility.

Forms Archives Page

T

= o
(%) HHSA

isooad i

O Tarm srehives

Harardocs Hal=rsis Busness Flan

Panding
Mamms
Ot

OHIFE012
Lo AR H T i B
012L72013
1Zf L4/ n0

1270z

- Accapted Rapatad

Submbaaon [d | 1 Hain Soreed
L ]
Cain Sutmmatad % Site. r

1 Main Shreet
[ 1 Main Straat
[ 1 Man Street
[ 1 Main Straat
[ 1 Man Street

Aacydant =
HYP Admiristratnor

HAP Amiirs stradon

HYP Admirustrstor

HMP Adimiristraton

HMP Sdmrestratnor

o Al Ravidwabde

Qoo
[ 2mse
e
| o
Dpeen

Bevicw
| Bsiiin
Eemew
| Bastan
Remew

Compee

Compoae

Sompare

To review any comments by the CUPA regarding a submission, cIiZkoﬁ%“Review” link to open the following page.
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= HHSA

S g R TR ]

Submizsion Conbents HVBF Fri May 17 10:32:08 POT 2013
From: Test Fachoe

To: HMF ddmristrator
Status: ADCEFTED
Eont Slmmson Symmary

L mlew-.

astensis (=) indicate reguned Aekdy

Ageriy's Completed
[renTe

Commeants

Comments by the CUPA regarding the submission can be viewed and printed from this page.

If your submission was accepted, you are finished. If it was rejected:
1. Review the comments made by the CUPA,
2. Open the submission and correct any deficiencies, and
3. Resubmit.

If you have any questions during this submittal process, please contact our office at (559) 624-7400 during our normal
business hours of Monday thru Thursday 7:30 am - 5:30 pm and Friday 8:00 am — 12:00 pm (PST) or contact us via e-mail
at tcenhealth@tularehhsa.org.

We'll review your submission and send you an acceptance or deficiency notice with needed corrections.

Your Hazardous Materials Business Plan will remain on file with us and the local fire department can see it as well. No need
to mail them a copy.



